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Guidance for Candidates and Agents

Police and Crime Commissioners for England and Wales will be elected on Thursday 2 May 2024. This document contains guidance for candidates standing for election in the Hertfordshire Police Area and their agents. The guidance pack also lists the various forms that candidates and agents will require. These are set out in Appendix B.

Further information about the election and standing as a candidate is available on the website of the Electoral Commission – 

https://www.electoralcommission.org.uk/guidance-candidates-and-agents-police-and-crime-commissioner-elections 



CONTACT DETAILS

The Police Area Returning Officer

Each police area has a Police Area Returning Officer (PARO) who has overall responsibility for the election, including receiving completed nomination papers from candidates. 

The contact details for the PARO are set out below.

Mr Jeff Stack
Police Area Returning Officer Broxbourne Borough Council Bishops’ College
Churchgate Cheshunt
Herts	EN8 9XQ Tel: (01992) 785532
Email: jeff.stack@broxbourne.gov.uk


The Local Returning Officer

Local Returning Officers are responsible for conducting the election at local authority level. The contact details of the Local Returning Officers for the ten local authorities comprising the Hertfordshire Police Area are detailed in Appendix ‘A’. The Local Returning Officer is responsible for administering the voting process in their area including issuing postal votes, running polling stations and counting the votes cast in their area. Further details about the arrangements for the election count are referred to below.
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The Electoral Registration Officer

Electoral Registration Officers are responsible for maintaining the register of electors and absent voters list for their local authority area. Generally, the Electoral Registration Officer is also the Local Returning Officer whose contact details are listed in Appendix A. Candidates at the election are entitled to receive copies of the Register of Electors and a list of postal voters for each of the ten areas comprising the Hertfordshire Police Area. Requests should be made directly to the relevant Local Returning Officer detailed in Appendix A who will arrange for the Electoral Registration Officer to supply these in paper or data format as required.



ELECTION ARRANGEMENTS

Election Timetable

Included with this guidance pack is the timetable for the election. This details the date
from which candidates are able to submit nomination papers to the PARO as well as
other important dates.

Spending, Donations and the Election Campaign

Various statutes regulate the spending limits on candidates in promoting their campaigns, receiving donations and promoting their candidature. Detailed information on all aspects of these matters is available on the Electoral Commission’s website: 

https://www.electoralcommission.org.uk/guidance-candidates-and-agents-police-and-crime-commissioner-elections/candidate-spending 
The Hertfordshire Police Area spending limit for candidates promoting their candidature is £207,270.

Forms relating to the Election

The following forms for the use of candidates and agents are available to download from the Electoral Commission website via the following link, or they can be requested from the PARO;         
https://www.electoralcommission.org.uk/guidance-candidates-and-agents-police-and- crime-commissioner-elections/resources-candidates-and-agents-pcc-elections 

· Candidate check list and preparing a nomination
· Nomination paper
· Candidates home address form
· Consent to nomination
· Certificate of authorisation (applicable to political party candidates only)
· Request for a party emblem (applicable to political party candidates only)
· Notification of election agent
· Notification of sub agent (if appointed)


COMPLETING A NOMINATION PAPER

To become nominated at the election candidates need to submit a completed set of nomination papers to the PARO and pay a deposit of £5,000 by 4pm on Friday 5 April 2024. The start date from which candidates can submit a nomination paper is Friday 15 March 2024.

The following forms are required for nomination:

· the nomination form
· the home address form
· consent to nomination

To stand on behalf of a registered political party, candidates also need:

· a certificate authorising the candidate to use the party name or a registered description on the ballot paper (known as the certificate of authorisation)

· a written request to use one of the party’s emblems (if the candidate would like one to appear on the ballot paper).

Nomination forms need to be submitted to the PARO at the following address: Borough of Broxbourne
Borough Offices
Churchgate Cheshunt Waltham Cross Herts EN8 9XQ

[bookmark: _Hlk160099841]It would be helpful if candidates contacted the PARO to arrange a date and time to submit their papers in order that every possible assistance can be offered, including the receipt of the election deposit (see below). Candidates may contact the PARO to have their nomination papers informally checked prior to their formal submission.  This includes the option to submit by email a scanned copy of a nomination paper to elections@broxbourne.gov.uk for informal checking. 

Further information about the nomination process, including qualifications and disqualification for election, is available from the Electoral Commission’s website indicated above.

Nomination Form

Some of the information that will appear on the ballot paper will be taken from a candidate’s nomination form. The form needs to contain the signatures of 100 registered electors (subscribers). Candidates can include the signatures of electors from any of the Registers of Electors for the electoral area (i.e. the ten districts in Hertfordshire).

However, for practical purposes, candidates may wish to use one or two registers to
obtain signatures of their subscribers but this option will be for the individual choice of candidates.



Home Address Form

For a nomination to be valid, candidates must submit a completed home address form with their nomination form and consent to nomination. An address for the candidate must be added to the ballot paper. Candidates can choose their home address or the wording “Address in the Hertfordshire Police Area”. 

Candidates that do not want their home address made public must complete section two of the home address form. Home address forms are not available for public inspection and will be destroyed after the election.

Consent to Nomination

Candidates must also formally consent to their nomination in writing. On the consent to nomination form candidates are asked to state they meet all the qualifications for standing and are not disqualified from standing. Candidates must also state their date of birth.

The signature on the form must be witnessed, and the witness must sign the form and give their full name and address. There are no restrictions on who can be a witness to the consent to nomination.

The Certificate of Authorisation

Political parties authorise candidates to stand for them by issuing a certificate of authorisation. This must state that the named candidate can stand on their behalf and allow them to use one of the following:

· the exact party name as registered with the Electoral Commission
· one of the party’s registered descriptions
· the choice of either the registered party name or one of the registered descriptions

Request to use an Emblem on the Ballot Paper

Candidates that have been authorised by a political party to use the party name or a registered description on the ballot paper can also request that one of the party’s official emblems is printed on the ballot paper next to their name.

Candidates must make the request for an emblem in writing and deliver it to the PARO before 4pm on Friday 5 April 2024. A form to make this request is available from the Electoral Commission website detailed above or upon request to the PARO.

The Deposit

For a nomination to be valid, a candidate (or someone acting on their behalf) must deposit £5,000 with the PARO by the deadline for nominations, i.e. by 4pm on Friday 5 April 2024.

The deposit can be made using:
· cash (British pounds only)
· a UK banker’s draft
· bank transfer


If you wish to provide the deposit by bank transfer the sort code is 30-99-86 and the account number at Lloyds Bank is 78412168. The payment reference should contain the candidate’s surname and party name.  You may wish to arrange for the transfer to take place before the nomination paper is submitted as to be accepted as a valid nomination confirmation of the deposit is required.  If payment is made via a banker’s draft the draft should be made payable to the ‘Borough of Broxbourne.’

Returned deposits will be paid via the BACS payment system and a pro-forma will be supplied for candidates or their agents to complete to provide details of the arrangements for the return of the deposit. Candidate deposits are returned where over 5% of the valid votes cast across the police area is achieved.

Election Address for the Candidates’ Website

Candidates at an election may provide an election address to the PARO for publication on a website provided by the Secretary of State.  

The election address must meet certain requirements relating to formatting and contents and must be approved by the PARO for inclusion on the website. The deadline for the submission of candidates’ election addresses to the PARO is noon on Friday 5 April 2024.

Candidates and agents may contact the PARO to have their election address informally checked prior to formal submission.

The content and format of the address is regulated by statute and a fact sheet is supplied with this guidance pack. 



APPOINTMENT OF ELECTION AGENT AND OTHER AGENTS

An election agent is the person responsible for the proper management of a candidate’s election campaign and, in particular, for its financial management. Candidates must have an election agent. If candidates do not appoint an agent, the candidate will become their own agent by default. A form for the purpose of appointing an election agent is available on the Electoral Commission website referred to above or by contacting the PARO.

Candidates can also appoint other agents to observe the following electoral processes, which both candidates and election agents are also entitled to observe:

· the opening of postal votes
· the poll
· the verification and count



POSTAL VOTES, THE POLL AND THE VERIFICATION

The opening of the postal votes, the conduct of the poll and the verification of the votes cast will take place in each of the respective electoral areas comprising the police area 

i.e. the ten district areas comprising the county of Hertfordshire. The Local Returning Officers for each electoral area, as set out in Appendix A, will notify candidates and agents separately as to the arrangements for attending the opening of the postal votes and the verification.

Forms for the appointment of agents to attend the opening of the postal votes and the appointment of polling agents are available from the Electoral Commission website referred to above or by contacting the PARO. These need to be submitted to the respective Local Returning Officers. In the case of polling agents the form needs to be forwarded to the respective Local Returning Officer by Thursday 25 April 2024.



ELECTION COUNT

The count of the votes cast at the election will commence at 10am on Saturday 4 May and take place in each of the respective electoral areas comprising the police area. The count will be conducted by the respective Local Returning Officers. The PARO will declare the overall result of the election at the Laura Trott Leisure Centre, Windmill Lane, Cheshunt, EN8 9AJ where the overall count will be co-ordinated. 

Forms for the appointment of counting agents are available from the Electoral Commission website referred to above or by contacting the PARO. The Local Returning Officers will notify all candidates in due course as to the number of counting agents that may be appointed to attend the count in each respective district.

The successful candidate elected as the Police and Crime Commissioner will serve
until May 2028.

Further details will be provided for candidates and agents on the arrangements for the respective electoral area counts by the individual Local Returning Officers and the PARO for the overall count declaration, including the issue of admission passes and the number of counting agents that each candidate may appoint.



ELECTED CANDIDATE’S DECLARATION

Following the conclusion of the count the PARO will declare the name of the candidate who is elected. The successful candidate must make a declaration of acceptance of office within two months of the election. The declaration must be made before one of the following:
(a) the Head of Paid Service for the Borough of Broxbourne (the authority conducting the election and the local authority of the PARO);
(b) a Justice of the Peace or Magistrate;
(c) a commissioner appointed to administer oaths in the senior court.

Further details about the declaration of acceptance of office will be available for the successful candidate.


CANDIDATE’S ELECTION SPENDING

All election agents must submit a candidate spending return to the PARO together with relevant invoices and receipts. These must be submitted by Monday 15 July 2024. 

Election agents and candidates must also submit declarations vouching for the candidate’s election spending return. The election agent’s declaration must be submitted at the same time as the return. The candidate’s declaration must be submitted at the same time or within seven working days of the election agent submitting the return. Copies of each candidate’s election spending return and any accompanying documents are available for public inspection without charge for a period of two years.

The Electoral Commission has produced guidance for candidates and agents on election spending and the required returns. The guidance is available via the following link:

 https://www.electoralcommission.org.uk/guidance-candidates-and-agents-police-and-crime-commissioner-elections/candidate-spending 
The required forms for completing the election returns listed below can be downloaded from the Electoral Commission website via the above link or by contacting the PARO:

· return of candidate election spending form
· declaration by election agent as to election spending
· declaration by candidate as to election spending

Further Guidance and Information

This guidance pack provides a summary of the main points for candidates standing at the election. Further information and guidance are available via the Electoral Commission website detailed above.

Candidates and their agents are also invited to contact the PARO and/or Local Returning    Officers as appropriate for any further enquiries relating to the election.












APPENDIX A

LOCAL RETURNING OFFICER CONTACT DETAILS


	East Herts District Council
Richard Cassidy
Local Returning Officer East Herts District Council Wallfields
Pegs Lane Herts SG13 8EQ
Tel: (01279) 655261
Email: electors@eastherts.gov.uk
	Watford Borough Council
Donna Nolan
Local Returning Officer Watford Borough Council Town Hall
Watford Herts WD17 3EX
Tel: (01923) 278369
Email: elections@watford.gov.uk

	Hertsmere Borough Council
	Welwyn Hatfield Borough Council

	   Sajida Bijle
	Ka Ng

	Local Returning Officer
	Local Returning Officer

	Hertsmere Borough Council
	Welwyn Hatfield Borough Council

	Civic Offices, Elstree Way
	   The Campus

	Borehamwood
	Welwyn Garden City

	Herts
	Herts

	WD6 1WA
	AL8 6AE

	Tel: 0208 207 2277
	Tel: (01707) 357275

	Email: sajida.bijle@hertsmere.gov.uk
	Email: k.ng@welhat.gov.uk 

	Stevenage Borough Council
	St. Albans City & District Council

	   Matt Partridge
	Amanda Foley

	Local Returning Officer
	Local Returning Officer

	Stevenage Borough Council
	St. Albans City & District Council

	Daneshill House
	District Council Offices

	Danestrete
	St. Peters Street

	Stevenage
	St. Albans

	Herts
	Herts

	SG1 1HN
	AL1 3JE

	Tel: (01438) 242456
	Tel: (01727) 819294

	Email: matthew.partridge@stevenage.gov.uk
	Email: elections@stalbans.gov.uk

	Three Rivers District Council
	Broxbourne Borough Council

	Joanne Wagstaffe
	Jeff Stack

	Local Returning Officer
	Local Returning Officer

	Three Rivers District Council
	Broxbourne Borough Council

	Three Rivers House
	Bishops’ College

	Northway
	Churchgate

	Rickmansworth
	Cheshunt

	Herts
	Herts

	WD3 1RL
	EN8 9XQ

	Tel: (01923) 727200
	Tel: (01992) 785532

	Email: joanne.wagstaffe@threerivers.gov.uk
	Email: jeff.stack@broxbourne.gov.uk






	North Herts District Council
Melanie Stimpson
Local Returning Officer
North Hertfordshire District Council Council Offices
Gernon Road Letchworth Garden City Herts
SG6 3JF
Tel: (01462) 474208
Email:  melanie.stimpson@north-herts.gov.uk 
	Dacorum Borough Council
Claire Hamilton
Local Returning Officer
Dacorum Borough Council
The Forum
Marlowes
Hemel Hempstead Herts
HP1 1DN
Tel: (01442) 228230
Email: claire.hamilton@dacorum.gov.uk 





                                                                                     APPENDIX B
     Set out below are details of the various forms that may be required by candidates and/or agents that are available from the Electoral Commission website or by contacting the PARO;

Nomination Forms
Candidate checklist and preparing a nomination Nomination paper
Candidates home address form Consent to nomination Certificate of authorisation Request for a party emblem Notification of election agent Notification of a sub-agent
Election Address guidance   

Agent Appointments Appointment of polling agents Appointment of postal vote agents Appointment of counting agents

Election Expenses Returns
Return of candidate election spending form Declaration by election agent as to election spending Declaration by candidate as to election spending

Miscellaneous
Election Timetable
Request for absent vote list Request for electoral register BACS form for deposit return


       NOTE: If you require electronic copies of any of the above enclosures please email elections@broxbourne.gov.uk
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